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1. HAUMEHOBAHMUE U HEJIb OCBOEHUA JUCHUIIJINHBI

VYyeOnas aucuumiuHa «JloKkyMeHTallMOHHOE 00ecTieueHUE I0PUINYECKON eI TEIbHOCTI
u3ydaercs OOYyYaroIMMHCS, OCBAaMBAIOIIMMHU 00pa30BAaTENbHYI0 IPOrPaMMY  BBICIIErO
ob6pazoBanus 1o HanpasiieHuto noarotoBku 40.03.01 KOpucnpyaenius (ypoBeHb OakaiaBprara)
B cooTBeTcTBHH ¢ DepepatbHBIM TOCYAAPCTBEHHBIM 00Pa30BaTENbHBIM CTAHAAPTOM BBICIIETO
o0pa3oBaHMs, YTBEPXKACHHBIM IMpHKa3oM MuHucTtepcTBa oOpa3oBaHuss U Hayku PO
ot 13.08.2020 Ne 1011. OcHOBHas 1eNIb U3YYCHUS AUCIUILIMHBI COCTOMT B TOM, YTOOBI JIaTh
00y4aromuMcsl CUCTEMAaTU3UPOBAHHbIE 3HAHUSA O TEOPETUUYECKUX U OPraHU3aIMOHHO-TIPABOBBIX
OCHOBaxX JOKYMEHTAI[MOHHBIX IIPOLIECCOB B oOmecTBe, B cdepe HOPMOTBOpYECTBA U
IIPABOBOI0 PEryJIMpPOBaHUS Pa3IMYHBIX 00JACTeH AESITeTbHOCTH, CPOPMHUPOBATH MPAKTUYECKUE
HAaBBIKH 110 CO3JaHHIO U 00CCIICUCHHUIO 000pOTa IOPUIUICCKUX JOKYMEHTOB. M3yueHnue yueOHOM
JUCLHUTIIIUHBI HaIlpaBJICHO Ha MOATOTOBKY oOy4aromuxcs K OCYILECTBJICHHUIO
IIPABOIIPUMEHUTEIBLHON JEATEIBHOCTH, IMPEAyCMOTpeHHONH PenepaibHbIM TOCYJapCTBEHHBIM
00pa3oBaTeNbHBIM CTAaHAAPTOM BBICHIETO oOOpa3zoBanus 1o crenuainsbHocTd  40.03.01
«lOpucnpyneHuus», yTBep)KIECHHBIM MpHKa3oM MuHHCTEpCTBa 00pa3oBaHWST W HAYKH OT
13.08.2020 Ne 1011.

2. MECTO JUCHMILUIMHBI B CTPYKTYPE OBPA3OBATEJBHOHN
ITPOI'PAMMBI

VYyeOnas qucnuminHa JIOKyMeHTallMOHHOE OOecIeueHue IOpPUAMYECKON AeSITeIbHOCTU
OTHOCHUTCS K 00513aTeIbHON YacTH y4eOHOro IUIaHa U u3y4yaeTcs Ha 3 Kypce.

2.1. TpeboBaHus K PEABAPUTEIHHOM IMTOATOTOBKE 00YJaOIIETOCS:

VYyeOunas gucuumiinHa «JlokyMeHTallMOHHOE O0ecTieueHUE IOPUINIECKON e TEIbHOCTI
OTHOCUTCSI K BapMaTUBHOM 4YacTH y4eOHOro IuiaHa, (OPMUPYEMOW  y4aCTHHKaMH
00pa3oBaTeNbHbIX OTHOIICHUH, U3yYaeTcs 0 OYHO-3a04HOM (hopme oOyueHus B 5 cemecTpe Ha
3 kypce.

N3ydyenuro nanHOM y4eOHOM MUCHUIUIMHBI 1O OYHOU (opMe oOyueHUs MpeIIIecTByeT
OCBOEHHUE CIIEIYIOMINX Y4eOHBIX AMCUUIUIMH: KOHCTUTYLIMOHHOE NpaBo, AJMHUHUCTPATUBHBIN
npouecc, Puropuka ropucra, OCHOBBI yIIPaBJICHUS,

HcTopus rocynapcTsa u nmpasa 3apyOeKHBIX CTpaH,

HNHudopmanroHHbIe TEXHOJIOTUH B FOPUINYECKOH J1eSTETbHOCTH,

AJIMUHUCTPATUBHOE TIPaBO.

2.2. lucuumuivHel (MOAYNH) U MPAKTUKH, AJISI KOTOPBIX OCBOCHUE NAHHOM TUCIMITIIMHBI
(Momyss1) HEOOXOIMMO KaK MpeIIeCcTBYIOIIEE:

Pe3ynbpTaThl OCBOGHUS AMCUUIUIMHBI "J[OKyMEHTallMOHHOE obOecreueHne HOpUANYECKOn
nesTeNnbHOCTH", copmupoBaHHas NpodeccroHallbHAas KOMIIETEHLIHUS «BJIAJICHHE HaBbIKaMU
HOJArOTOBKHM IOPUANYECKUX JOKYMEHTOB» SBISIIOTCA 0a30i uid MPOXOXKJIEHHsS Yy4eOHOMH
MPAKTUKU: 03HAKOMHUTENbHAs MPAKTHKA, IPOM3BOJACTBEHHON NMPAKTUKU: MPABOIPUMEHHUTEIbHAS
npakTuka, Kommepueckoe mnpaBo, MexayHaponHoe dacTHOoe mpaBo, Haiorosoe mpaso,
[Ipeanpuanmatenbckoe mpao, CtpaxoBoe mpaBo, TpymaoBoe mpaBo, ApOUTpaKHBIN Tpolece,
HcnonuurensHoe mnpousBoactBo, Hotapuar, IlpaBo coumansHoro obecredenusi, IIpaBoBoe
peryivpoBaHue 3allUThl NpaB morpeduteneit, CemeiiHoe npaBo, DKOJIOTMYECKOE IMPaBo,
Ansokarypa, Kpumunamucruka, Bompocsl TpynoycTpolicTBa M yHpaBI€HHE Kapbepowu,
3emenbHOE mpaBo, TpynoBoe mnpaBo, PuHaHCOBOE mpaBo, Bompockl TpynoycTpoiicTBa u
ylpaBieHHe Kapbepoid, MexxlyHapoIHOE Mpaso,

MexnyHapoaHoe yacTHoe npaso, Hanorosoe npaso,

IIpaBo conranbHOrO OOecnedenus, [IpennpuHumMarenbckoe npaBo, AABOKaTypa.

PazButne y oOydaromuxcsi HaBBIKOB KOMAaHAHOW  pabOThl, MEXIMYHOCTHOMN
KOMMYHHKAIMH, TPUHATHS pEIIeHUH, JTUAEPCKUX KadecTB 00eCHeurMBaeTCsl YTEHHEM JIEKIIHMH,
MPOBEJCHNEM CEMUHApCKUX 3aHATHM C TNpPUMEHEHHMEM AaKTUBHBIX METOAO0B OOyuyeHus,
CoJiepKaHWE KOTOPhIX pa3pabOTaHO Ha OCHOBE pEe3yJbTaTOB HAaYYHbBIX HCCIICAOBAaHUM,
MPOBOAMMBIX YHUBEPCUTETOM, B TOM YHCIE€ C YYETOM pErHoHalbHBIX OCOOEHHOCTEH
npodecCHOHATBLHOM 1eATENFHOCTH BHITYCKHUKOB M ITOTpeOHOCTEl paboToxarenei.



3. INIAHUPYEMBIE PE3YJIbTATHI OBYUYEHMUS 11O JUCHUIIJINHE,
COOTHECEHHBIE C INTIAHUPYEMBIMHU PE3YJIbTATAMU OCBOEHUSA
OBPA3OBATEJIbHOM ITPOI'PAMMBI

B pesynbrare ocBoeHUS AMCUMILIMHBI OOydYalolIMiCs MO MporpaMMe OakajgaBpuara
JIOJIKEH OBJIAJIETh!

- Cnocoben yuacmeosams é n0020mo6Ke NPOEKMOE HOPMAMUBHBIX NPAGOBHIX AKINOG U UHBIX
ropuouueckux 0oxkymenmos (OIIK-6)

IInanupyemble pe3yabTaThl 00y4eHHs 110 AUCHHUILIMHE

dopmupyemasi KOMIETSHIIUS

[TnaHupyembie pe3ysbTaThl
oOyueHus

Kox pesynbrara oOyuenus

Cnoco0eH yuyacTBoBaTh B
MOJATOTOBKE MPOEKTOB
HOPMATHBHBIX IPABOBBIX
AKTOB U WHBIX OPHANYECKHX
noxkymentoB (OITK-6)

3HaTh:

- MIOHSTHUS ¥ TCPMUHBI B
obnactu
JOKYMEHTAI[MOHHOTO
o0ecrieueHus IOPUANICCKON
IEeITEIbHOCTH

OIIK-6-31

HOPMaTHUBHO-IIPABOBBIC AKThI
B cepe TOKyMEHTAIIHOHHOTO
obecreveH s FOPUINYECKOM
JEATSILHOCTH

OIIK-6-32

BUJbBI U HA3HAYCHHUEC
HOPUINYCCKUX JOKYMCHTOB

OIIK-6-33

MIpaBUJIa COCTABICHUS U
ohopMIIEHUS FOPUIUYECKIX
JTIOKYMEHTOB

OIIK-6-34

Ymersn:

- ONEpPHUPOBATh NOHATUSIMH U
TEPMHHOJIOTHEH B 0071aCTH
JAOKYMCHTAIIMOHHOT' O
o0ecrevyeHus I0pUITIeCcKOi
JeATSILHOCTH

OIIK-6-Y1

OPHEHTHPOBATHCS B
HOPMATUBHO-IIPABOBBIX
akTax B cepe
JOKYMCECHTAIIMOHHOT' O
obecredyeHus: I0pUINIeCcKOM
ACATCIIBHOCTH U IPUMCHSATH
UX TIOJIOXKEHHS ISl PEIICHUS
IMPAKTUYCCKUX 3aaa4d

OIIK-6-Y2

OIPEACIIATh BUIABI U
Ha3HAYCHUC IOPUANYCCKUX
JOKYMCHTOB

OIIK-6-Y3




MIPUMEHSITh Ha IPAKTHKE
MpaBUJIa COCTABIICHUS U

0 OpPMIICHHUS FOPUINUCCKHX
JIOKYMEHTOB, BBISIBIISITh
CIIy4ad UX HECOOJIOICHUS
YCTPaHSATh BBISBICHHBIC
OIINOKHU

OIIK-6-Y4

Baajaerb:
- HaBBIKAMH aHaJIN3a U

TOJIKOBAHHUS TIOJIOKCHUN
HOPMAaTHUBHO-TIPABOBBIX
akKkToB B cepe
JOKYMEHTAI[MOHHOTO
o0eCIeYeHUs FOPHIUIECKOM
NeSATCIHOCTH

OIIK-6-B1

- HaBBIKAMU OTIEPATUBHOTO
MOUCKA U MPUMEHEHUSI
IIOJIO’KEHNH HOPMAaTUBHO-
MPaBOBBIX aKTOB B chepe
JIOKYMEHTAIMOHHOTO
obecrieueHus FPUINICCKON
NESITENLHOCTH, HEOOXOUMBIX
JUISL pelIeHUs

MPAaKTUYECKUX 3a/1a4

OIIK-6-B2

HaBBIKaAMH I/II[CHTI/I(l)I/IKaIII/II/I,
KJ'IaCCI/I(i)I/IKaI_II/II/I u
cucreMaTru3anmuu
HOPUINYCCKUX JOKYMCHTOB

OIIK-6-B3

HaBBIKAMU COCTABIICHUS U
odopMIIeHUS OTACIIBHBIX
BUJIOB IOPUINYECKUX
JAOKYMCHTOB, BBISIBJICHUSA
OLIMOOK MPH UX MOATOTOBKE
U CO0C00aMHU UX YCTpaHEHUs

OIIK-6-B4

4. OBBbEM JJUCIUIIYIMHBI B 3BAYETHBIX EIMHUIIAX C YKAZAHUEM
KO/INYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOLIUXCS C ITPEIIOJABATEJIEM (ITIO BUJAAM YYEBHbBIX
3AHSATUN) U HA CAMOCTOSTEJIBHYIO PABOTY OBYUAIOIIUXCS

OO61ast TpyA0€MKOCTh IUCHUIUIMHBI COCTABISIET 2 3a4€THBIX eAUHUIIBI (72 yaca).
Ounas gopma

Ne | cemec | OOmas B Tom uwmcime kontakTHas | Kontp | Camocros | [Ipomex
Tp TPYAOEMKOCTh | paboTa Cc mpenoaaBareneM 0JIb TeJbHas yTOUHas
Bse. |B BCET | I ceM |KoP |3 pabota aTTecTary
yacax | o us
1. |5 2 72 30 12 |16 17 10,3 42 3a4eT




OuHo-3a04Has popma

Ne | cemec | OGmas B tom uncne xontakTtHas | Kontp | Camocrost | IIpomex

TP TPYJOEMKOCTh | paboTa ¢ mpernoaaBareaemM 0Jlb TenbHas yTOYHast
B3e. |B BCEr | JI ceMm | KoP |3 pabota aTTecTal|
yacax | o ust

1. |5 2 72 14 8 4 1,7 10,3 58 3a4eT

3aouHasi popma

Ne | cemec | OGmas B tom uucne xontakTtHas | Kontp | Camocrost | IIpomex
TP TPYJOEMKOCTh | paboTa ¢ mpernojaBareaemM 0Jlb TenbHast yTOYHast

B3e. |B BCEr | JI ceMm | KoP |3 pabora aTTecTal|
yacax | o ust

1. |2 1 36 4 4 32

2. 13 1 36 4 2 1,7 0,3 3,7 28,3 3a4yer
uToro | 2 72 8 4 2 1,7 103 |37 60,3

PacnpenesieHue y4eOHOTro BpeMeHH 10 TeMaM M BHJIaM Y4eOHbIX 3aHATHIA

Ounas ¢popma 00yueHus

Ne | HaumenoBanue Bcero | Konrakthas pabora c¢ | Camocrosi | opmupyembie
pas3zenos, TEM | 4acoB npenojaBaTesieM TebHasI pE3yNbTaThI
Y4eOHBIX 3aHATHH BCC | I ce | ko |3 pabota oOyueHus

ro M | p

1. | Teopernueckue 10 4 2 2 6 OIIK-6-31,
OCHOBBI OIIK-6-32,
JOKYMEHTAITMOHHOTO OIIK-6-VY1,
obecrnieueHUs OIIK-6-Y2,
OPUTNYECKON OIIK-6-B1,
JESATEIbHOCTH. OIIK-6-B2

2. | Ilonsarue 10 4 2 2 6 OIIK-6-33,
FOPUNYECKOTO OIIK-6-Y3,
JIOKYMEHTa U  €ro OIIK-6-B3
BH/IBI.

3. | HopmoTBOpueckass u 10 4 2 2 6 OIIK-6-33,
MPaBONPUMEHUTEIILH OIIK-6-34,
ast IeATEIbHOCTD. OIIK-6-Y3,

OIIK-6-VY4,
OIIK-6-B3,
OIIK-6-B4

4. | Opuaudeckas 10 4 2 2 6 OIIK-6-34,
Texuuka. OCHOBHEBIE OIIK-6-Y4,
npaBuiia OIIK-6-B4
FOPUNYECKOTO
MMChMa.

5. | Omubku 9 3 1 2 6 OIIK-6-32,

B JIOKYMEHTax. OIIK-6-34,
Opunnueckue OIIK-6-VY2,
KOJUIH3HH. OIIK-6-Y4,

OIIK-6-B2,




OIIK-6-B4

6. | CyneOHbie aKTBl U 9 3 1 2 6 OIIK-6-33,
TEXHUKA HX OIIK-6-Y3,
COCTAaBJICHHSL. OIIK-6-B3,

OIIK-6-B4

7. Opranu3anus 12 6 2 4 6 OIIK-6-31,

JIEJIONIPOU3BO/ICTBA. OIIK-6-VY1,
OIIK-6-B1,
OIIK-6-B3

8. | IlpomexyrouHas 2 1,7 10,3
aTTecTanus (3a4yer)

04HO-3204Hasi fopma 00y4eHHs

Ne | HaumenoBanue Bcero | Konrakthas pabora c¢ | Camocros | Dopmupyembie
pa3/elios, TEM | 4acoB IpernoaBaTesieM TeabHas PE3yJIbTaThI
Y4eOHBIX 3aHATUH BCE | I ce | ko |3 pabota oOyueHus

ro M | p

1. | Teopernueckue 10 3 2 1 7 OIIK-6-31,
OCHOBBI OIIK-6-32,
JIOKYMEHTAIlHOHHOT'O OIIK-6-VY1,
obecrneueHus OIIK-6-Y2,
IOPUANYECKON OIIK-6-B1,
JICITEILHOCTH. OIIK-6-B2

2. | lousarue 8,5 151 0,5 7 OIIK-6-33,
FOPUNYECKOTO OIIK-6-Y3,
JOKYMEHTa U  €ro OIIK-6-B3
BUJIBL.

3. | HopmoTBOpUeckas wu 8,5 15 |1 0,5 7 OIIK-6-33,
MPaBONPUMEHUTEIILH OIIK-6-34,
as IesITeIbHOCTD. OIIK-6-Y3,

OIIK-6-Y4,
OIIK-6-B3,
OIIK-6-B4

4. | Opuaudeckas 8,5 151 0,5 7 OIIK-6-34,
Texuuka. OCHOBHEBIE OIIK-6-Y4,
npaBuiia OIIK-6-B4
FOPUNYECKOTO
MMHChMA.

5. | Omunoku 8,5 15 |1 0,5 7 OIIK-6-32,
B JIOKYMEHTax. OIIK-6-34,
IOpunnueckue OIIK-6-Y2,
KOJIJIA3HH. OIIK-6-Y4,

OIIK-6-B2,
OIIK-6-B4

6. | CyneOHble aKTBI U 6,5 15 |1 0,5 5 OIIK-6-33,
TEXHHUKa 150 OIIK-6-Y3,
COCTAaBJICHUS. OIIK-6-B3,

OIIK-6-B4




7. Opranuzanus 5,5 15 |1 0,5 4 OIIK-6-31,
JIEJIONTPOU3BO/ICTBA. OIIK-6-Y1,
OIIK-6-B1,

OIIK-6-B3

8. | IlpomexyTouHas 16 2 1,7 10,3 |14
aTTecranus (3a4er)

Pacnpenesienne y4yeOHOro BpeMeHM MO TeMaM W BHAAM  Yy4YeOHBIX 3aHATHH

3a04yHas popMa 00yUeHHS

Ne | HaumeHoBaHue Bcero | Konrakthas pabora c | Camocros | opmupyembie
pa3enos, TEM | 4acoB MpernoaBaTesieM TeIbHas pe3yIbTaThI
Y4eOHBIX 3aHITHHA BCE | I ce |Ko |3 paboTta oOy4eHus

ro M | p

1. | Teoperuueckue 11 1 1 10 OIIK-6-31,
OCHOBBI OIIK-6-32,
JIOKYMCHTAI[HOHHOTO OIIK-6-VY1,
obecrnieueHUs OIIK-6-V2,
IOPUANYECKON OIIK-6-B1,
JEATEIIbHOCTH. OIIK-6-B2

2. | ITousarue 11 1 05 |05 10 OIIK-6-33,
FOPUITYECKOTO OIIK-6-Y3,
JOKYMEHTA H  €ro OIIK-6-B3
BUJIBL.

3. | HopmoTBOpueckass u 13 1 05 105 12 OIIK-6-33,
MIPaBONIPUMEHUTENbH OIIK-6-34,
ast 1eSITEIHLHOCTD. OIIK-6-Y3,

OIIK-6-VY4,
OIIK-6-B3,
OIIK-6-B4

4. | FOpuonaeckast 5 1 05105 4 OIIK-6-34,
Texauka. (OCHOBHEIE OIIK-6-Y4,
npaBuiia OIIK-6-B4
FOPUITYECKOTO
MHACHbMa.

5. | Omubku 3 1 05 05 2 OIIK-6-32,
B JIOKyMEHTaX. OIIK-6-34,
Opuanueckue OIIK-6-Y2,
KOJIJTA3HH. OIIK-6-Y4,

OIIK-6-B2,
OIIK-6-B4

6. | CyneOHbie aKkTBl U 45 05 (05 4 OIIK-6-33,
TEXHUKA X OIIK-6-Y3,
COCTaBJICHHS. OIIK-6-B3,

OIIK-6-B4

7. Opranu3zanus 48 05 (05 43 OIIK-6-31,

JIEJIONPOU3BO/ICTBA. OIIK-6-VY1,
OIIK-6-B1,
OIIK-6-B3




8. | IlpomexyrouHas 16 2 1,7 10,3 | 14
aTTecTanus (3a4yer) |

5. COAEP KAHUE JUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE 10 TEMAM
(PA3AEJIAM)

Tema 1. TeopeTuyeckre OCHOBBI JOKYMEHTAIMOHHOI0 O0ecrevYeHUs HOPHAUYECKON
AeATeJIbHOCTH.

[Ipeamer, conepkanue U 3aa4u TUCUUILIMHGL. [[oHSITHE TOKYMEHTa U €ro HICTOPUYECKOE
pa3Butue. CBOICTBa W MPU3HAKK TOKYMEHTOB. DYHKIUU JTOKYMEHTOB. POJb JTOKYMEHTOB B
pa3IMYHBIX 00JIACTSIX JKU3HM 00ImIecTBa. JIOKyMEHTHI B cdepe mpaBa U yrnpapieHus. JJoOKyMeHTBI
B YIpPaBICHUM MPOU3BOJACTBEHHBIMU THpollecCaMU (HAYYHO-TEXHUYECKasi JIOKYMEHTALIUS).
HopmaruBHO-MeToamueckass  0a3a  JOKYMEHTAIlMOHHOTO  OOECHeYeHUs  FOpUINIEeCKON
JeATEeILHOCTH. 3aKOHOJAaTeNbHbIe akThl Poccuiickoit denepanum B chepe uHbOpMAUU U
JIOKyMEHTalnu; yka3bl U pacnopsikenus [Ipesuaenta Poccuiickoit @enepanuu, HOCTAHOBICHUS
u pacnopsbkenus: [IpaBurtennbctBa Poccuiickoit ®expepaiuy, perjaMeHTHPYIOIIUE BOMPOCHI
JIOKYMEHTAIMOHHOTO oOecrieueHus Ha (enepambHOM ypoBHE. [IpaBoBBIC aKThI (eaepabHBIX
OpraHOB  UCIOJHUTENIBHON BJIAacTH (MHHHUCTEPCTB, KOMHUTETOB, CIyXk0, areHTCTB U
Ip.) OOIIEOTPaciieBOro W  BEIOMCTBCHHOTO  Xapakrepa. [IpaBoBble  aKTBl  OpPraHOB
MPEJICTAaBUTEIILHON W HCIIOJHUTENbHONW BiacTH cyObekToB Poccuiickoit @enepanuu U ux
TEPPUTOPUATBHBIX 00pa3oBanuil. [IpaBoBbie aKThl HOPMATUBHOTO U MHCTPYKTHUBHOTO XapakTepa,
METOJUYECKHE TOKYMEHTHI MO JIEIOMPOU3BOJCTBY YUPEKICHUHN, OPTaHU3alui U TPEIIPUSITUI.
['ocynapcTBeHHbBIE CTaHIAPTHI HA TOKYMEHTALMIO; YHU(DUIIMPOBAHHBIE CUCTEMBI JIOKYMEHTAIINH;
oOmiepoccuiickue KiacCU(UKaTOpbl TEXHUKO-d)KOHOMUYECKOM U COIHMalbHON WH(pOpMaIuy;
lNocynmapcTtBenHass cucrema JOKyMeHTarmoHHOro oOecnedenus ympasinenus (I'CIOYVY).
HopMaTuBHBIE JOKYMEHTHI 1O OpraHH3allMl W OXpaHe YIPaBJICHYECKOTO Tpyaa, II0
OpraHU3aIMHU TEKYIIET0 U ApXUBHOTO XPAHEHHS IOKYMEHTOB.

Tema 2. IloHsiTHE IOPUIAMYECKOT0 JOKYMEHTA H €r0 BU/bI..

[TonsiTHe OPUAUYECKOTO NTOKYMEHTa. BUabl IOPUAMYECKUX JOKYMEHTOB: HOPMATHUBHBIE
JOKYMEHTHI, HEHOPMATHUBHBIE JOKYMEHTHl (pelIeHHs WHAMBHAYaIbHOTO  XapakTepa),
JOKYMEHTBI, (UKCHUpYIOIIUE OpUIndYeckhue (aKTbl, JOKYMEHTHI, (UKcHUpyomue (aKThl-
JloKa3zaTenbcTBa. HopMaTUBHBIE akThl: MOHATHE W BUIbL. AKT NPUMEHEHHUsS MpaBa: MOHSITHE,
ocobeHHOcTH. TpeOoBaHUs, MNpeAbsBIsIEMble K aKTaM IpPUMEHEHHs IpaBa: TpeOoBaHUE
000CHOBaHHOCTH, TpeOOBaHHWE 3aKOHHOCTH, TpeboBaHue 1enecooOpasHoctu CTpykTypa
MPaBONPUMEHUTEIHHOTO aKTa: BBOJIHASI, OINWCATeIbHAas, MOTUBUPOBOYHAS 4acTU. J|OTOBOpHI:
MOHSITUE,  BUJBL denepatuBHbIC,  TPAXKIAAHCKO-TIPABOBBIE,  TPYAOBBIE, OpauHble,
aIMUHUCTPATUBHBIN U p. VIHBIE BUABI IOPUIUYECKUX JTOKYMEHTOB: HCKOBOE 3asiBJIEHHE, OT3bIB
Ha MCKOBOE 3asBIIEHUE, PETEH3Us, 3asBICHIE, X0JaTallCTBO, jkano0a.

Tema 3. HopMoTBOpUecKkasi ¥ NPaBONPUMEHUTEIbHAS 1eATeIbHOCTb.

[lonsiTue, BUIBI, U CTAAUM HOPMOTBOPUYECKOU JeATeabHOCTH. [loHsTHE, BUABI U CTaauU
MPaBONPUMEHEHUSI M COOTBETCTBYIONIME BHUIBI IOPUCIUKIIMOHHBIX JTOKyMeHTOB. Cramuu
npuMeHeHus npasa. Kpyr ¢akTuueckux oOCTOSATENbCTB, C YCTAHOBICHUSI KOTOPBIX HAUMHAETCS
npuMeHeHue mpaBa. TpeGoBaHuUs, IPEAbSIBIISIEMBIC K JI0Ka3aTeNbCTBAM. FOpuandeckas oreHka
dakTryeckux 006cToATENbCTB. [IpUHATHE pelIeH s 10 IOPUANYECKOMY JIeTy.

Tema 4. FOpuanuyeckas rexuHuka. OCHOBHbIE IPABHJIA OPUAMYECKOI0 MU CHMA.

[loHsiTHE, MPUHIUIIBI U CPEACTBA IOPUIUUYECKON TEXHUKU. BUABI IOPUINUECKON TEXHUKHU.
3akoHO/MATeNbHAS W TPABONPUMEHUTEbHAS IOpUANYEcKass TexXHUKa. JloroBOpHas TEXHHKA,
TEXHHKA MPETeH3MOHHO-UCKOBOK paboThl. TpeGoBaHuUs, MpenbsABISEMbIE K HOPUIUIESCKON
TexHuke. HopMaTruBHBIC MPAaBOBBIE aKThHI, 3aKPEIUISIIONTNE TPEOOBAHUS IOPUIUIECKON TEXHUKHU.
FOpunnueckast TeXHUKa JOKYMEHTAIBHOTO BBIPAXKEHUS COIEpKaHUs TPAaBOBOTO akTa. OCHOBHbIE
nmpaBuja IOpUAMYECKOTo TuchMa. [lpueMbl u cpenctBa (GopMynHpoBaHHMs HOPM IpaBa.
Hcnonp3oBaHne MOPUINYECKUX KOHCTPYKLHW, TMPaBOBBbIE JeUHUIUHU, KIACCH(PUKAIUH,
OTOBOPKH, MPUMEYAHUS, OTCHUIKH, MPAaBOBbIE CHUMBOJIbI, IIPABOBbIE AKCHOMBI M IMPE3yMIILINH,



IOpUAnYecKre (QUKIUU U TPEIOIUIMU. BHUIBI TEKCTOB M 00Ias XapaKTEPUCTUKA CTPYKTYPHI
TEKCTa MPaBOBOTO aKTa: |)MOJJIMHHUK MMPABOBOTO aKTa 2) O(QUIHAILHO OMyOJUKOBAHHBIM TEKCT
IIPaBOBOTO aKTa;, 3) 3aBepeHHAas KOIMS IPAaBOBOro akTa; 4) HeO(DHIIMAIBHO ONMYyOJIMKOBAHHBIN
TEKCT MPaBOBOTO aKTa; 5) He3aBEepEHHas KONUs MPABOBOIO akTa; 6) TEKCT MPaBOBOrO aKTa Ha
MAaIlIMHHOM HOCHUTENE (DJICKTPOHHBIM TEKCT). PEKBU3UT KaK CTPYKTYPHBIM 3JIEMEHT MPABOBOTO
akta. CTpYKTYpHBIC 3JIEMEHTHI COJEP)KAaTEeIbHON YacTH TEKCTa IPaBOBOTO akTa. TeXxHUKa U
JIOTUKA W3JIOKEHUSI MPAaBOBOTO akTa. JIMHIBUCTHYECKass CTPYKTypa TEKCTa MPaBOBOrO akTa.
3aKOHO/MATENbHBIN CTUIb. YTIOTpeOJieHHe TEPMHUHOB B MPaBOBOM akTte. [IpaBoBbie aepuHUIIAN
KaK MPUEM IOPUINICCKON TEXHHUKH.

Tema 5. Oumoku B 1okymenrtax. FOpuanyeckue KoJJIU3UN.

Ommbku B JOKyMeHTaxX. [IpaBOTBOpUecKHEe WJIM 3aKOHOTBOPUYECKHE OIIMOKH.
Jlornueckne omuOku. OOBEKTUBHBIE U CYOBEKTHBHBIC MPUYMHBI 3aKOHOTBOPYECKUX OIIMOOK.
[TpaBonIpUMEHHUTENBHBIC OMUOKHU: TIOHATHE, BUIBL. [IpHYMHBI TPaBOMPUMEHUTEIBHBIX OIIHOOK.
CnocoObl  ycTpaHeHuss omuOoK. Kommsuu: TOHSATHE, TPUYHMHBIL, CIIOCOOBI paspernieHus
KOJIJTU3UH.

Tema 6. CyneOHbIe AKTBI M TEXHUKA UX COCTABJIEHHS.

CynebHast  A€SATENBHOCTh  KaK  PA3HOBHIHOCTh  MPABONPUMEHEHHUS:  ABOJIOLHUS
npaBocyaus, ero 3amadu. daxkrtopsl, BiusAonme Ha mnpapocyaue. CyaeOHBIA Tpolecc U ero
sTambl. Buael cyneOHbIX akToB. CyneOHOE peIIeHHEe W TPUTOBOP KaK OCHOBHBIC aKThI
MpaBOCYIUs: O0Ias XapaKTEPUCTHKA. 3HAUYEHHWE OCHOBHBIX CYACOHBIX aKTOB. TpeOOBaHUS K
COJICP’)KaHUI0 OCHOBHBIX CYACOHBIX aKTOB (3aKOHHOCTH, 0OOCHOBAHHOCTH, MOTHBHPOBAHHOCTH,
CIIpaBeUIMBOCTh, TOJIHOTA). IIpaBuia oOecriedeHHs JIOTMKH OCHOBHBIX CYJIEOHBIX aKTOB.
3HavyeHHE JIOTUKU B CyneOHON aesTenbHOCTU. JIOTMYecKHWe MTpPHUEMBI, HCIOIb3YEeMbIE MPHU
YCTAaHOBJICHUH (AKTHYECKOM OCHOBBI JieNla, JIOTHYECKHE TMPUEeMBbl TIPH YCTAHOBJICHUU
IOPUINYECKONM OCHOBHI Jieia. CTpyKTypa OCHOBHBIX CyAeOHBIX akToB. OOIas XxapaKTepHCTHKA
ux cTpykTypbl. CTpykTypa cyaednoro peuienus. CTpykTypa cyaeOHOro npuroBopa. S3bIKOBbIE
MpaBujia COCTAaBJICHUS CYIACOHBIX aKTOB: JIEKCMUECKHE, CHHTAKCHYECKHE, CTUIMCTHYECKUE
npasuia. Crienuduka s3bka Cy1e0HbIX aKTOB.

Tema 7. Opranusauus 1eJIONPOU3BOACTBA.

[Tonstue JIEIONPOU3BOICTBA. DopmbI OpTraHu3aIuu JIEJIONTPOU3BOJICTBA!
[EHTpAIM30BaHHAasA, JCIICHTPATN30BaHHAs U cMelanHas. [oHsATHE «IOKyMEHTOOOOpOT» U €ro
pa3Butue. OCHOBHBIE MTPABHIIA OPTaHU3AIUH JOKYMEHTO000POTa B OpraHu3alnu (YIpEKISHUN).
VYyer ob6bema JokyMeHTOOOOpoTa. OOmMe MpaBWiia perucTpaluu JOoKyMeHTOB. llonsatue
dopmupoBanus jgena. OCHOBHBIMH  HOPMATHUBHBIE  JOKYMEHTHI, periiaMEeHTUPYIOIIIe
opraHuzaiuio padboTel 1o (QopMUpOBaHUIO, OGOPMIICHHIO W XpaHeHHio nAell: «OCHOBHBIE
mpaBuiia pabOTH BEIOMCTBEHHBIX apXUBOBY», «l'ocymapcTBeHHas cucTeMa JOKYMEHTAI[HOHHOTO
obecrieueHus yrnpaBieHUs», «TUIMOBasi WHCTPYKIUS TO JEIONPOU3BOJCTBY B (henepaibHBIX
OpraHax HCIOJTHUTEIbHO BiacTuy». [lopsamox ¢opmupoBaHusi, XpaHeHUs U OGOPMIICHHS el
Opraau3zanusi ONepaTUBHOTO XpaHeHus nei. FOpuaudeckas OTBETCTBEHHOCTh 3a HapyIleHUE
MpaBUII JOKYMEHTO00O0pOTA.

Tema 8. IIpoMeskyTOUHAS aTTecTALMS (3a4€T).

Bonpocs 1t MOATOTOBKH K 3a4€Ty.

1. PackpsITh mpeaMeT, cofiep kaHue U 3a7a9i TOKYMEHTAIIMOHHOTO 00eCcIIeueHus
IOpUINYECKON e TEIBHOCTH.

2. PackpeITh NOHATHE «IOKYMEHT), IOKA3aTh €r0 UCTOPUUECKOE PA3BUTHE.

3. PackpeITh CBOMCTBA U MPU3HAKH JOKYMEHTA.

4. OxapakTepu30oBaTh pOJib JOKYMEHTA B PA3IMYHBIX 00JIACTAX JACSITEIHPHOCTH 00IIECTBA.

5. OxapakTepu30BaTh MPABOBbIC U HOPMATHBHBIC aKThI, 3aKPETLUISIONINE TPABUIIA
odopMIIEHUS TOKYMEHTOB.

6. PackpbITh MOHATHE IOPUANYECKOTO JOKYMEHTa. BUIIbI FOpUINIECKIX JOKYMEHTOB.

7. J1aTh XapakTEpUCTUKY HOPMATUBHOTO aKTa, €ro BUIOB.

8. JlaTh XapakTepuCTHKY aKTa MIPUMEHEHHUS MIPaBa, ero 0COOCHHOCTEH U BHIIOB.



9. Pacckasarb 0 TpeOOBaHMSIX, IPEIBSIBISIEMBIX K aKTaM MPUMEHEHHSI IIPaBa.

10. [laTh XapakTE€pUCTUKY IOTOBOPA, €70 BUJIOB.

11. OxapakTepr30BaTh UHBIE BUbI IOPUIAYECKUX JOKYMEHTOB.

12. OxapakTepu30BaTh HOPMOTBOPUECTBO: IOHATHE, BUABI U CTATUU.

13. OxapakTepr30oBaTh NMPABONPUMEHEHHE: TTOHATHE, BUIbI M CTAIUH.

14. PackpbITh MOHITHE U COACPKAHUE IOPUINUYECKON TEXHUKHU.

15. PackpbITh KaTeropuu IOpUINUECKON TEXHUKU: ITPABOBbIE IPE3YMIILIUU U AKCUOMBI,
MPEIOANLINS, IOpUAnYEcKas QUKIIHSL.

16. OxapakTepr30BaTh BUAbI TEKCTOB IMPABOBOTO aKTa.

17. laTh o011yI0 XapaKTEepUCTHKY CTPYKTYPbI TEKCTa MPABOBOTO aKTA.

18. OxapakTepr30BaTh PEKBU3UT KaK CTPYKTYPHBIM 3JIEMEHT ITPaBOBOTO aKTa.

19. OxapakTepu30BaTh CTPYKTYpPHBIE 3JIEMEHTHI COJepKATeNbHOM YacTH TeKCTa
MIPaBOBOTO AKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0KEHUS ITPABOBOTO AKTA.

21. OxapakTepr30BaTh JUHTBUCTHYECKYIO CTPYKTYPY TEKCTa IMPAaBOBOTO aKTa.

22. Oxapakrepu3oBaTh OUIIHAIBHO-IETI0BON CTHIIb IOPUAMYECKOTO TOKYMEHTA.

23. Pacckazarb 00 ynoTpeOaeHnr TEPMUHOB B ITPAaBOBOM aKTe.

24. OxapakTepu30BaTh MPABOBbIC NEPUHUIINU KAK MPUEM IOPUANYECKON TEXHHUKH.

25. OxapakTepr30BaTh OIMTMOKK B JOKYMEHTAX: TIOHSATHE, BUIBI.

26. OxapakTepu30BaTh KOJUIU3UH U CIIOCOOBI MX YCTPAHEHHUS.

27. JlaTh XapaKTepUCTUKY CYACOHON NeATEIbHOCTH KaK Pa3HOBUIHOCTH
MIPABONIPUMEHEHHS.

28. OxapakTepru30BaTh BUbI Cy/ICOHBIX aKTOB.

29. Jlath 0o011yI0 XapaKTEpUCTHKY CYA€OHOTO pEIIeHHs] KaKk OCHOBHOTO aKTa
MPaBOCY U,

30. JlaTp 0O011yI0 XapaKTepUCTUKY IIPUTOBOPA

31. OxapakTepu30oBaTh TPeOOBaHUS K COJIEPKAHUIO OCHOBHBIX CY/I€OHBIX aKTOB.

32. Paccka3zaTh 0 IpaBuiIax 00eCTeueHus JJOTHKU OCHOBHBIX CYJE€OHBIX aKTOB.

33. OxapakTepu30BaTh CTPYKTYPY OCHOBHBIX CY/I€OHBIX aKTOB.

34. OxapakTepu30BaTh A3bIKOBHIC PABUIIA COCTABICHUS CYICOHBIX aKTOB.

35. PackpbITh NOHATHE JETONPOU3BOJICTBA.

36. OxapakTepu3oBaTh (GOPMBI OPraHU3alNU AeTOTPON3BOACTBA.

37. PackpbITh OHATHE «JIOKYMEHTOO00POT.

38. Paccka3aTh 00 OCHOBHBIX MpaBUIIaX OpraHU3aIlluu TOKYMEHTO000pOTa B
OpraHu3anuu (yUpexJIeHuN).

39. OxapakTepu3oBaTh NOPSAI0K GOpMUPOBaHUS U ODOPMIICHUS eI

40. OxapakTepu30BaTh MOPSAOK ONMEPATUBHOTO XPAHCHHUS JICTI.

IL1aHbl cCeMUHAPCKUX 3aHATHI

Tema 1. TeopeTuueckre OCHOBBI JOKYMEHTAIIMOHHOIO O0ecrievYeHUs IOPHAUYECKON
AeATeJIbHOCTH

OCHOBHBIE BOIIPOCHI:

1. Ponb v 3a1a4u TUCIUIUIMHBI B MOATOTOBKE CHEIMAIMCTA IOPUANYECKOTo mpodus. 2.
[Tonsitve, GyHKIIMM W 3HAYEHHWE JOKYMEHTA B Pa3IMYHBIX OOJACTAX KU3HM oOmecTna. 3.
HopmartuBHO-ipaBoBasi 1 HOPMAaTUBHO-METOAMYECKass 0a3a JOKYMEHTAIMOHHOTO OOeCTeueHus
FOPUINYECKON IEATEIIBHOCTH.

Tema 2. IloHsiTHE OPUIANYECKOT0 JOKYMEHTA U €r0 BU/IbI.

OCHOBHBIE BOIIPOCHI:

1. Tlonstne u QyHKUMM OpUAMYECKOro ngokymeHTa. 2. Kpurtepum xnaccudukanmuu
IOPUAMYECKUX TOKYMEHTOB. 3. BBl FOpUANYECKHUX TOKYMEHTOB U UX Ha3HAYCHHUE.

Tema 3. HopMoTBOpUYecKasi M IPABONPUMEHUTEIbHAS 1eITeJIbHOCTb.



OCHOBHbBIE BOIPOCHI:

1. HopmoTBOpUecKkasi AeATeIbHOCTh: MOHITUE, BUABI, cTaauu. 2. [IpaBonpuMeHuTEIbHAS
JESTEIIbHOCTD: TMOHSATHE, BUIBI, cTaguu. 3. OCOOCHHOCTH JOKYMEHTAI[MOHHOTO OOECTICUeHUs
HOPMOTBOPYECKON U MPaBONPUMEHUTEIbHON AESITEIbHOCTH.

Tema 4. Opuaudeckas TexHuka. OCHOBHbIE IPABUJIA OPUINYECKOT0 MUCHMA.

OCHOBHBIE BOIPOCHI:

1. I[lonsiTrie ¥ BUIBI FOPUANYECKON TEXHUKH: 3aKOHOJATeNIbHAsA, IPABONPUMEHUTEIbHAS,
JIOTOBOpHAsi, TEXHUKA MPETEH3MOHHO-UCKOBOW paboThl. 2. OCHOBHBIE MpaBUiIa IOPUIUUYECKOIO
nuceMa. 3. CTpyKTypa coJep>KaTeIbHON YaCcTH TEKCTa IPaBOBOIO aKTa.

Tema 5. OmmoOku B 1okymentax. lOpuanyeckue KoJUIM3HH.

OCHOBHBIE BOIIPOCHI:

I. OmmOku B AOKyMEHTaXx: IPAaBOTBOPYECKUE, JIOTUYECKHE, IPABOIPUMEHUTEIbHBIE.
IOpunnueckue komnusuu. 2. IlpuunHbl omMOOK B JIOKyMEHTax M MX xapaktep. 3. CrnocoObl
yCTpaHEHUs OLINOOK.

Tema 6. CyneOHbIe aKThI H TEXHHKA HX COCTABJICHUS.

OCHOBHBIE BOIIPOCHL:

1. Knaccudukanusa cyneOHbIx akToB. 2. CTpyKTypa OCHOBHBIX CYyJIE€OHBIX AaKTOB:
CyIeOHOTO pemeHus U Cy1eOHOro mpuroBopa. 3. [IpuMeHeHNe S3BIKOBBIX MTPABUII COCTABIICHUS
CyIeOHBIX aKTOB (JIEKCUYECKHUX, CAHTAKCHUECKUX, CTUITUCTUYECKHUX ).

Tema 7. Opranusanusi 1eJ10NPOU3BOACTBA.

OCHOBHbIE BOIIPOCHI:

1. IlpaBuna opraHuzauuud JOKYMEHTOOOOpOTa B opraHu3auuu (ydpexnaeHuun). 2.
[Topsinox dpopmupoBanus u opopmiieHus jein. 3. Opranuzanus ONepaTUBHOIO XPaHEHUS JIell.

6. HIEPEYEHb YYEBHO-METOANYECKOI'O OBECIIEYEHUA JJI51
CAMOCTOSTEJBbHON PABOTHI OBYUYAIOHIMUXCS MO JUCHUIIJIMHE

6.1.1. OcHOBHBIE KaTeTOPUH YICOHOU TUCIUTIINHBI JIJIS1 CAMOCTOSATEILHOTO N3YUEHUS:

JIOKyMEHT (JOKyMEHTHpOoBaHHas MH(popMalus) - 3aQUKCHpOBaHHAs HAa MaTepHaTIbHOM
HOCHUTCEIIC I/IH(l)OpMaIII/ISI C PCKBHU3UTaMHU, ITO3BOJIAIOIIHUMHU €€ I/II[CHTI/I(bI/IIII/IPOBaTB.

bnank noxkymeHTa — Ha0Op PEKBU3UTOB, MAECHTH(QHUUUPYIOIMIUX aBTOpa O(QHUIMAIHLHOIO
MUCBbMEHHOTO JOKYMeHTa. Jlesio - COBOKYIMHOCTbh JOKYMEHTOB, C(OOPMHUPOBAHHBIX M0 KAaKOMY-
a0 mpu3HaKy (BUAAaM JIOKYMEHTOB, BOIPOCAaM, KOPPECIOHAEHTaM M T.II.), IOMEIIEHHBIX B
00JIOXKKY.

JIOKyMEHTallMOHHOE ~ O0eclieueHue ympaBieHUs (JIeJOMPOM3BOJACTBO) — OTpacib
NEeSTENIbHOCTH,  OoOecrneuyuBaronias JOKYMEHTUPOBaHHME W  OpraHu3anuio  paboTel ¢
o(pUIMaNbHBIMU TOKyMEHTaMH. DTO BCS COBOKYITHOCTb pabOT CO CITYy>K€OHBIMH JOKYMEHTaMH B
YUPCKACHUAX, OpraHu3alviax M Ha HOPCANPUATHAX: COCTABJIICHHUE, PETHUCTpaAlUA IMOJTYYCHHBIX
JOKYMEHTOB W JpYrod KOPpPECIOHJIEHLMH, OpraHu3alMsi M KOHTPOJIb HCIIOJIHEHUS,
dbopMHUpOBaHHE HOMEHKJIATYphl [T ¥ CHPAaBOYHBIX (OHJOB, OKCHEPTH3a HAYYHOU U
NPAaKTUYECKOM IIEHHOCTH, XpaHeHHE M IepeJaya B apXuB, O0ECIEYeHHUE CEKPETHOCTH U
COXPaHHOCTH CITy>K€OHOMU TallHBI.

JIOKyMEHTUpOBaHME — 3aluch HMHPOPMAIMM HA PA3JIMYHBIX HOCHUTENAX IO
YCTAHOBJICHHBIM IIpaBUJIaM.

JIOKyMEHTOOOOPOT - JABM)KEHHE JIOKyMEHTOB B OPraHU3allMM C MOMEHTa CO3JaHHs WU
MOJIYYCHHA OO OTIIPAaBKH WM NEPEJauN UX Ha XPaHCHUC.

Homenknarypa zien — CUCTEMAaTU3UPOBAaHHBIN EpeYeHb HAMMEHOBAHUH ]I, 3aBOIUMBIX
B OpraHM3aliH, C YKa3aHUEM CPOKOB MX XpaHeHUs, 0OPMIICHHBIN B YCTAHOBJIEHHOM IMOPSIJIKE.

Opranu3alioOHHO-PACIIOPAIUTENBHBIN JTOKYMEHT — BHJ IUCBMEHHOIO JOKYMEHTa, B
KOTOPOM (PMKCHPYETCsl pellleHHue aJMUHUCTPATUBHBIX U OPraHU3allMOHHBIX BOIPOCOB, a TAKXKe
BOIIPOCOB  YyIpPaBJICHUA, B3aHMOIICI>’ICTBPI$I, obecrieueHus H peryinpoBanus ACATCIbHOCTU




OpraHOB BJIACTH, YYPEXKACHUH, NPEANPUATHM, OpraHu3alui, UX [OAPA3LACICHUN U
JOJIKHOCTHBIX JIULL.

OdunmanbHBIl TOKYyMEHT — JOKYMEHT, CO3JAHHBIM IOPUAWYECKHUM HIN (U3NIECKUM
JUIOM, OOPMIICHHBIH U yIOCTOBEPEHHBIN B YCTAHOBIIEHHOM IOPSIJIKE.

PexkBu3uT HOKyMEHTa — 00s3aTeIbHBIN dJIeMEHT 0hopMIIeHUST OPHUIIHATEHOTO JOKYMEHTA.

YuudumupoBannas cucrema gokymeHtanuu (YCJ) — cucrema JOKyMEHTallWH,
CO3JIaHHasl 10 €AMHBIM NpaBWJIaM U TPeOOBaHUSAM, COAEpIKallas UH(OPMAIHIO, HEOOXOIUMYIO
JUISL YIIPaBIIEHUS B ONpeieTIeHHON cdepe NesITeIbHOCTH.

@dopmupoBaHuE J€Ja — TIPYNIUPOBAHUE MCIOIHEHHBIX JOKYMEHTOB B JEIO B
COOTBETCTBUU C HOMEHKJIATYPOH /1€ U CHUCTEeMaTH3alus JOKYMEHTOB BHYTPHU Jela.

@opmyIsip JTOKyMEHTa — HaO0Op PEKBU3UTOB O(PHIMAIBHOTO MUCHMEHHOTO JOKYMEHTA,
PacIOI0KEHHBIX B ONPEIETICHHOMN MOCIe10BATEIbHOCTH.

IOpunnyeckuii TOKyMEHT — HOCUTENb IOPUINYECKHA 3HAUMMON MH(OpPMAIMH, ¢ KOTOPBIM
HOPMBI TIpaBa CBS3BIBAIOT BOSHHUKHOBEHHME, N3MEHEHHUE WM MPEKpalleHne IPaBOOTHOLICHUH, U
KOTOpPBI B COOTBETCTBUU C HOPMaMU IIpaBa CIYXUT OCHOBAaHUEM WJIM NOATBEPKICHUEM IIPaB U
00s13aHHOCTEN YYaCTHUKOB 3TUX MTPABOOTHOIIIECHHIA.

6.1.2. 3amanust U1 OBTOPEHUS U yriTyOJIeHUs TpruoOpeTaeMbIX 3HAHUH.

1
OIIK-6-31
1. PackpoiiTe noHATHE IOPUANIECKOTO JOKYMEHTA U €T0 POJIb B KH3HH OOIIECTBA.

2
OIIK-6-31
2. Ha3oBuTe OCHOBHBIE CBOMCTBA M (DYHKIIMH IOPUINYECKOTO TOKYMEHTA.

3
OIIK-6-32
3. HasoBure OCHOBHBIE HOPMAaTHBHO-IIPAaBOBbIE aKThl B cdepe JOKYMEHTAI[MOHHOTO
o0ecrieyeHNs IOPUINYECKON NeATeTbHOCTH.

4
OIIK-6-32
4. Ilepeuncnmure I['OCTe1, nelicTByromue B cdepe TOKYMEHTAIIMOHHOTO oOOecredeHus
IOPUINYECKON AESATEIBHOCTH.

5
OIIK-6-33
5. OxapakTepu3yiTe Ha3HauYeHUE CyI€OHBIX aKTOB.

6
OIIK-6-33
6. Ha3oBuTe OCHOBHBIE OpraHU3AIMOHHBIE JOKYMEHTBI.
7
OIIK-6-34
7. OxapakTepu3yiTe cocTaB 0053aTENIbHBIX PEKBU3UTOB JIOTOBOPA.

8
OIIK-6-34
8. OxapakTepu3yiTe cOCTaB 0053aTeIbHBIX PEKBU3UTOB YCTaBa.

6.2. 3aganus, HarpaBJieHHbIE Ha (POPMHUPOBAHKE TPOPECCHOHATBHBIX YMEHHH.

9
OIIK-6-VY1



9. IloarotoBeTe NOKIIAA HA TeMY «YTIOTpeOICHNE TEPMUHOB B IIPAaBOBOM aKTe».

10
OIIK-6-VY1
10. CpaBHuTe cocTaB 00s3aTEIbHBIX PEKBU3UTOB JOTOBOpPA U yCTaBa, BBISIBUTE O0ILKE YEPTHI U
OTIIMYHSL.

11
OIIK-6-Y2
11. OxapakTepusyiTe cTaguu COCTaBIEHUS HCKOBOT'O 3asBJICHUS.

12
OIIK-6-Y2
12. IlpuBeaure mnpumepsl YHOTPeOJIEHUS B 3aKOHOIPOEKTE CCBHUIKM Ha paHee IPUHATHINA
3aKOHOJATEIbHBIN aKT U IPOKOMMEHTUPYHUTE UX.

13
OIIK-6-Y3
13. [oaroroBbTe npe3eHTaLuio Ha TeMy «CTpyKTypa cyAeOHOro peLIeHUs.

14
OIIK-6-Y3
14. Pa3psacuure T'paXXJJaHUHY HAa3HAYCHUEC U MOPALOK ITOATOTOBKU NCKOBOI'O 3asIBJICHUSI.

15
OIIK-6-Y4
15. Hpe[[CTaBI)TC B BHUAC CXCMbI MOPAAOK IMOATOTOBKHW M COIIACOBAHUA IpPUKa3a IO JIUYHOMY
COCTaBYy.

16
OIIK-6-Y4
16. IloaroToBbTE MPOEKT OTBETA HA MUCHMO-TIPETEH3UIO.

6.3. 3amanus, HampaBleHHble Ha (QOpMUpOBaHHWE MPO(ECcCCHOHANBHBIX HAaBBIKOB,
BJIAJICHUU.

17
OIIK-6-B1
17. TloaroroBbTe TECT Ha 3HAHWE OCHOBHBIX TMOHATUH M TEPMMHOB B 00JacTu
JIOKYMEHTAIlMOHHOTO 00ecrieueHUs FOPUANUECKOH 1eATeIbHOCTH.

18
OIIK-6-B1
18. Packpoiite conepxaHue TEepMHHOB B cepe TOKYMEHTAllMOHHOIO oOOecreueHus,
IPUMEHSIEMBIX IIPH OCYILLECTBICHUHA HOPMOTBOPYECKON JEATENBHOCTH.

19
OIIK-6-B2
19. Ha mpumepax u3 6a3bl gaHHbIX CIIC «KOHCYNbTaHT MIIIOC) MOKaXXUTE COCTaB PEKBU3UTOB U
IIpaBWJIa COCTABJIEHUSI HOPMATUBHO-IIPABOBBIX aKTOB.

20
OIIK-6-B2
20. TlomroroBpre mpe3eHTanuto Ha Temy "llopsimok paccmoTpeHus oOpalieHuil TpaxkaaH B
Poccuiickoit deneparun'.



21

OIIK-6-B3

21. Knaccudpumupyiite ropuaddecKkue AOKYMEHTHI 1o Bumgam: 1. DenepanbHblii 3aKOH OT
24.07.2007 Ne 221-®3 «O rocy1apCcTBEHHOM KaJacTpe HEeABMXKUMOCTHY. 2. Onpeaenenue BAC
P® or 21.11.2007 «O6 oTka3e B mepemaue aena B mpe3uanyM Beicmiero Apourpaxnoro Cyna
Poccuiickoit @eneparuny. 3. Boennsiii Omnetr 4. CBUAETENBCTBO O MPaBe COOCTBEHHOCTH Ha
JIOJIF0 B OOIIEM MMYIIECTBE CYNPYTOB, BBIAABAEMOE 110 COBMECTHOMY 3asIBIICHHUIO CYIPYTOB 5.
['eHepanbHas TOBEPEHHOCTh Ha MPABO YIPABICHUS U PACIOPSDKCHUS JTUYHBIM UMYIIIECTBOM. 6.
biank ToBapHOM HakiagHOU 7. ITpoTOKOI OCMOTpa MecTa MPOUCIIECTBUS

22
OIIK-6-B3
22. IlpuBenuTe NpUMeEphl Ha KaKIbld U3 MEPEUUCIECHHBIX BUJOB IOPUINYECKUX JOKYMEHTOB: -
HOPMATHBHBIE JOKYMEHTHI; - UHIUBUYaJbHbIC MPABOBBIC aKThl; - JOKYMEHTHI, (PUKCHUPYIOIINE
IOpUINYEcKre (aKThl; - JOKYMEHTHI, (PUKCUPYIOIINE (aKThI-T0Ka3aTeIbCTBA.

23
OIIK-6-B4
23. BpigBUTE, OOBSCHUTE M YCTpPAaHUTE OMIMOKM B JIOBEPEHHOCTH HA IIPABO YIpaBJICHUS
ABTOTPAHCIIOPTHBIM CPEJICTBOM.

24
OIIK-6-B4
24. BoisiBuTe, OOBSICHUTE U YCTPAHUTE OIIMOKHU B IPUKA3€ 10 OCHOBHOM N1 TEILHOCTH.
7. ®OHJ OHEHOYHbIX CPEACTB AJIsA IPOBEJEHUSA TEKYIIEI'O
KOHTPOJISI U IIPOMEKXYTOUYHOM ATTECTAIIMHA OBYUYAIOIIMUXCH IO

JAUCHUIITIMHE (MOAYJIIO)
7.1. Cpenctpa OIICHUBAHHMS B X0J1e TEKYIIIEeTOo KOHTPOJIS:
- MUCbMEHHBIC KPATKUE OMPOCHI B XOJI€ ayJUTOPHBIX 3aHATHUN Ha 3HAHWE OCHOBHBIX KaTeTrOpUi
yueOHOU JCLIMIUINHEI, YKa3aHHBIX B m.6.1.;

- 3aIaHUS ¥ YIIPAXKHEHUs, PEKOMEHIOBAaHHBIE ISl CAMOCTOSATEILHON paOOTHI.

7.2. ®OC 151 TEKyIIEro KOHTPOJIA:

1
OIIK-6-31
[TuceMeHHBIN KpaTKUi ONPOC HA 3HaHWE OCHOBHBIX KaT€ropuil y4eOHON TUCHUIUIMHBI IO TEMaM

1-7.

OIIK-6-31
3agaHus U1 CaMOCTOSITENIbHON paboThl 1-2.

3
OIIK-6-32
[TuceMeHHBIN KpaTKUi OIPOC HA 3HaHWE OCHOBHBIX KaTeropuil yueOHON JUCIHUILIUHEL 10 TEMam

1-7.

OIIK-6-32
3amanus 111 CaMOCTOSITEIbHOU paboThI 3-4.

OIIK-6-33



[TucbMeHHBINH KpaTKU ONpOC HAa 3HAHUE OCHOBHBIX KaTeropuil ydeOHON JUCHUIUIMHEL 110 TEMaM

1-7.

OIIK-6-33
3amanus 111 CaMOCTOSITEIIBHOM paboThI 5-6.

;
OIIK-6-34
[TucbMeHHBIN KpaTKHi ONpOC HAa 3HAHUE OCHOBHBIX KaTeropuil y4eOHON AUCUUIUIMHBI 10 TEMaM

1-7.

8
OIIK-6-34
3agaHus Ui CAaMOCTOSITENIbHOU paboThI 7-8.

9
OIIK-6-V1
3amanue I CaMOCTOATEIIbHON paboThI 9.

10
OIIK-6-V1
3amanue I caMOCTOATENIbHON paboThl 10.

11
OIIK-6-Y2
3aaHue 115 caMOCTOSTENbHOM paboThl 11.

12
OIIK-6-Y2
3anaHue A CaMOCTOSTEbHON paboThl 12.

13
OIIK-6-Y3
3aaHue s caMOCTOSTeNbHOM paboThl 13.

14
OIIK-6-Y3
3amanue A cCaMOCTOSTeNbHOM paboThl 14.

15
OIIK-6-Y4
3amanue a7 cCaMOCTOSITeNbHOM paboThI 15.

16
OIIK-6-Y4
3amanue 711 CaMOCTOATEIIbHON paboThI 16.

17
OIIK-6-B1
3amanue 1 cCaMOCTOSTeNbHOM paboTsl 17.

18

OIIK-6-B1
3amanue I CaMOCTOATENIbHON paboThI 18.



19

OIIK-6-B2
3ananue s CaMOCTOSITEIbHON paboTs 19.

20
OIIK-6-B2
3ananue s caMOCTOSTEIbHON paboTs 20.

21
OIIK-6-B3
3amanue I CaMOCTOATENIbHON paboThI 21.

22
OIIK-6-B3
3aganue s CaMOCTOSITETILHON paboThI 22.

23
OIIK-6-B4
3amanue I CaMOCTOATEIbHON paboThI 23.

24

OIIK-6-B4
3amanue I CaMOCTOATEIIbHON paboThI 24.

7.3 ®OC 115 NpoOMEXYTOUYHOM aTTECTALUU:

3agaHud IS OLICHKU 3HAHUH.

OIIK-6-31
Bompocsi k 3auery 1,2,3,4,5,6,7,16

2
OIIK-6-31
1. PackpsITh npenMeT, coaepikaHue U 3aJaud JOKYMEHTAIMOHHOTO 00ecreYeHus OpUaANnYeCcKOi
JEeSTENIbHOCTH. 2. PacKkpbITh MOHATHE «JOKYMEHT», IOKa3aThb €ro HCTOPUYECKOE pa3BUTHE. 3.
PackpeiTh cBOlicTBa M Mpu3HAaKu JOOKyMeHTa. 4. OxapakTepu3oBaTb poOJIb JTOKYMEHTa B
pa3nUYHBIX o0yacTAX JeATendbHocTH oOmectBa. 5. Oxapakrepu3oBaTh IpPaBOBbIE U
HOPMATHBHBIE AaKThI, 3aKpeIUIfIoNIMe TMpaBuia OQOpMIIEHHS JOKYMEHTOB. 6. PackpbiTh
MOHATHE IOPUAMYECKOTO  JOKyMEHTa. Buapl  ropuaudeckux  JOKyMeHToB. 7.  [late
XapaKTEepUCTUKY HOPMATHBHOIO akTa, €ro BUAOB. 16. OxapakTepu3oBaTb BHJbl TEKCTOB
IIPaBOBOTO AKTA.

3
OITK-6-32
Bonpocs! k 3auery 8,9,10,11,12,13,14, 15, 17, 18

4
OIIK-6-32
8. JlaTh XapaKTepHCTUKY aKTa MPUMEHEHUs MpaBa, ero ocooeHHocreit 1 BumgoB. 9. Pacckazarh
0 TpeOOBaHUAX, MPEABABISIEMBIX K akTaM mNpuMeHeHus mpaBa. 10. JlaTh XapaKTepuCTHUKY
JoroBopa, ero BuaoB. 11. OxapakTepu3oBaTh WHBIE BHJbl IOPUIMYECKHX JOKYMEHTOB. 2.
OxapakTepu3oBaTh HOPMOTBOPYECTBO: TMOHATHE, BHAbBI M cTaguu. 13. OxapakTepu3oBaTh
NpaBONPUMEHEHUE: TMOHATHUE, BHABI W craguu. 4. PackpblTb MOHATHE U COJAEpKAHUE
IOpUINYECKOM TEXHUKHU. 15. PackpbITh KaTeropum OPUANYECKOM TEXHUKHU: TIPaBOBbBIC



Ope3yMIIIMA W aKCHOMBI, Tperoaunus, topuaudeckas ¢ukumsa. 17. Jlate  oOmryto
XapaKTEpUCTUKY CTPYKTYphl TEKCTa IPaBOBOro akra. 18. Oxapakrepu3oBaTb PEKBU3HUT Kak
CTPYKTYPHBII 3JIEMEHT IIPAaBOBOT'O aKTa.

5
OIIK-6-33
Bompocsr k 3auery 19, 20, 21, 22, 23, 24, 25, 26

6

OIIK-6-33

19. OxapakTepu3oBaTh CTPYKTYPHbIE 3JIEMEHTBI COJEPKATEIbHOIN YaCTH TEKCTA IIPABOBOIO AKTa.
20. OxapakTepu30BaTh TEXHUKY U JIOTHUKY M3JI0KEHHS MpaBoBOro akra. 21. Oxapakrepu3zoBaTh
JIMHTBUCTUYECKYIO CTPYKTYpY TEKCTa IpaBoBoro akra. 22. OxapakTepu3oBaTb O(QHUIUAIBHO-
JICIOBOM CTHJIb IOPUIMYECKOro TokyMeHTa. 23. Paccka3arb 00 ymoTpeOiieHMHM TEPMHHOB B
npaBoBoM akrte. 24. OxapakTepu3oBaTh IPAaBOBbIE JEPUHULUU KaK IPHEM HOPUANYECKON
TexHuku. 25. OxapakTepu3oBaThb OIIMOKA B JOKYMEHTaxX: TIOHSTHE, BHJBL. 26.
OxapakTepu30BaTh KOJUIM3HU U CIIOCOOBI UX YCTPAHEHHUS.

;
OIIK-6-34
Bomnpocs! k 3auery 27, 28, 29, 30, 31 ,32, 33, 34,35,36,37,38,39,40

8

OIIK-6-34

27. 1aTh XapaKTEpUCTHKY CYJeOHOMN NEATENbHOCTH KaK Pa3HOBUAHOCTHU MpaBONpUMEHEHHs. 28.
Oxapaktepu3oBaTh BUABI CyNeOHBIX akToB. 29. JlaTh OOIIYyI0 XapaKTEPUCTHKY CyAeOHOTO
pelieHuss Kak ocHOBHOro akta mpasocynus. 30. JlaTe o0myro xapakTepucTuky mpuroopa 31.
Oxapaktepu3oBaTh TpeOOBaHMS K COAEpPAHUIO OCHOBHBIX CyAeOHbIX akToB. 32. Pacckasarh o
mpaBuiiax 0OecreyeH s JOTUKU OCHOBHBIX CyAeOHBIX akToB. 33. OxapakTepu3oBaTh CTPYKTYpPY
OCHOBHBIX CYACOHBIX aKTOB. 34. OxapakTepu30BaTh S3BIKOBHIE NMPABUJIA COCTABICHUS CYICOHBIX
akToB. 35. PackpbITh MOHATHE AENOMPON3BOACTBA. 36. OxapakTepu3oBaTh (HOPMBI OpTaHU3AINN
JIenonpou3BoIcTBA. 37. PacKpbITh OHATHE «IOKYMEHTO000poT». 38. Paccka3zaTth 00 OCHOBHBIX
mpaBUJIaX  OpraHu3alud  JAOKyMEHTooOopoTa B opranmzanuu  (yupexxaeHun).  39.
Oxapakrepu3oBarb mopsgok (opmupoBanuss u odopmiienus gen. 40. OxapakTepu3oBaTh
HOPSI0K ONEPATUBHOTO XPaHEHUs JIe.

3anaHus )i OLIEHKH YMEHUH.

1
OIIK-6-VY1
B kauectBe ()OHIIOB OIICHOUHBIX CPEJACTB JAJS OLEHKH YMEHHUH OOYyJaroIlerocst MCIob3yeTcs
3aJaHue 9 caMOCTOSITENbHOM pabOTHI.

2
OIIK-6-V1
B kadectBe (hOHIOB OIIEHOYHBIX CPEACTB JJII OIEHKH YMEHHH OOydYaroIIerocsi MCIOIb3YeTCs
3ananue 10 caMoCcToATeTbHOU PaboTHI.

3
OIIK-6-Y2
B kadectBe (hOHIOB OIIEHOYHBIX CPEACTB IS OIEHKH YMEHHM OOYYaroIIerocsi MCIOIb3YeTCs
3ananue 11 camocToaTensHOM paboTHI.

OIIK-6-Y2



B kadectBe (hOHIOB OIICHOYHBIX CPEACTB JUIsI OIEHKH YMEHHH OOYYaroIIerocs HCIOIb3yeTcs
3amanne 12 caMoCTOsTETbHON pabOTHI.

OIIK-6-Y3
B kauectBe (OHIOB OIEHOYHBIX CPEICTB JUIS OLCHKH YMEHHH OOy4aroIerocs HCIOIb3yeTcs
3aganue 13 caMocTosITeIbHON paboTHI.

OIIK-6-Y3
B kauectBe (OHIOB OIEHOYHBIX CPEICTB IJISi OLEHKH YMEHUH OOY4aroIIerocs HCIIOJIb3yeTCs
3aganue 14 caMocTosITeIbHON paboTHI.

OIIK-6-Y4
B kadectBe ()OHJOB OLIEHOUHBIX CPEJICTB JJIsl OLEHKM YMEHUH O0Yy4arollerocst UCHOJb3yeTcs
3azaHue 15 camocToATenbHON paboThlI.

OIIK-6-Y4
B kauectBe (OHIOB OIEHOYHBIX CPEICTB IJISi OLEHKH YMEHUH OOYYaroIerocs MCIIOJIb3yeTCs
3azaHue 16 caMocToATEIbHON PaboThlI.

3amanust, HarpaBJIeHHbIE Ha (HOpMUpPOBaHHE TPOPECCHOHATBHBIX HABBIKOB, BIIAICHUH.

1
OIIK-6-B1
B kauecTtBe (hOHIOB OIIECHOYHBIX CPEACTB JJIS OILICHKH HABBIKOB, BIIAJICHUMN, OTIBITA IEATEIHbHOCTH
oOyyJaromerocss HMCHOJIb3yeTcsl 3amaHue 17, pEeKOMEHJIOBAaHHOE IS BBIIOJTHEHUS B 4Yachl
CaMOCTOSITENIbHOM paboThl, a Takke NpaKTHueckas padoTa: YTeHHE JEKIUH, IMpOBEIeCHUE
PAa3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSITUN C UCIIOJIB30BaHUEM aKTHBHEIX METOA0B O6y‘l€HPISI.

2
OIIK-6-B1
B kauectBe (hOHIOB OIIEHOYHBIX CPEJCTB JAJSl OIICHKH HaBBIKOB, BIIAJICHHI, ONbITA ACSITETFHOCTH
oOyyJaromerocss HMCIHOJIb3yeTcsl 3alaHue 18, pPEeKOMEHIOBAaHHOE JUIsl BBITIOJIHEHUS B Yachl
CaMOCTOSITENIbHOM paboThl, a Takke NpaKTHuYeckas padoTa: YTeHHE JEKIUH, IMPOBEIeCHUE
PA3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSTUN C UCIIOJIB30BAHUEM aKTUBHBIX METOAOB O6y‘I€HI/I$[.

3
OIIK-6-B2
B kauecTBe (POHIOB OIEHOUHBIX CPEJCTB AJIsI OIICHKH HABBIKOB, BIIAJICHHI, ONBITA ACSITENLHOCTH
oOydJaromerocss HMCIHOJIb3yeTcsl 3amaHue 19, peKOMEHIOBAaHHOE JUIsl BBITTOJIHEHUS B Yachl
CaMOCTOSITENIHOM paboThl, a Takke NpaKTHYecKas padoTa: YTeHHE JEKUUW, MPOBEICHUE
Pa3IMYHBIX BUAOB CEMHUHAPCKUX 3aHSTHH C UCIIOJIb30BaHUEM aKTHBHEIX METOA0B O6yquH${.

4
OIIK-6-B2
B kauecTBe (POHIOB OIEHOYHBIX CPEICTB AJIsI OIICHKH HABBIKOB, BIIAJICHHI, ONBITA ACSITENTFHOCTH
oOyyJaromerocss HMcmosib3yercs 3amanue 20, pPEeKOMEHJOBAaHHOE IS BBIOJTHEHUS B 4Yachl
CaMOCTOSITENILHOM paboOThl, a TakKe NpaKTHYecKas padoTa: YTeHHE JEeKIUH, IMpOBEIeCHUE
paSHHqHBIX BUI0OB CeMI/IHapCKI/IX SaHSITI/Iﬁ C UCIIOJIb30BAHHUEM AKTHUBHBIX MECTOJ0B O6yquH${.

5
OIIK-6-B3



B kauecTBe (POHIOB OIEHOYHBIX CPEJCTB AJISI OIICHKU HAaBBIKOB, BIIAJCHHIA, OIBITA NEATEIbHOCTH
oOyyJaromerocss HMCHoJIb3yeTcss 3amanue 21, peKOMEHIOBAaHHOE JUIsl BBITIOJIHCHUS B Yachl
CaMOCTOSITENILHOM paboOThl, a TakKe NpaKTHUecKas padoTa: YTCHHE JICKIUH, IMPOBEICHUE
Pa3IMYHBIX BUJIOB CEMUHAPCKUX 3aHIATHI C UCIIOJIb30BAHMEM aKTUBHBIX METOJIOB OOYUCHHS.

6
OIIK-6-B3
B kauectBe (hOHIIOB OIICHOYHBIX CPEACTB Ul OIICHKHU HABBIKOB, BIIAJICHUH, OIBITA JICATEIILHOCTH
oOyyJaromerocss HMCHOJIb3yeTcsl 3aJlaHue 22, PEKOMEHJOBAaHHOE JUIsl BBIIIOJIHEHUS B Yachl
CaMOCTOSITENIbHOW paboOThl, a TaKKe MpakTHUecKas pabdoTa: YTEHHWE JICKIUH, INPOBEIACHUE
Pa3JIMYHBIX BUAOB CEMHUHAPCKUX 3aHSITUN C UCIIOJIb30BaHUEM aKTHBHBIX METOAOB 06yquH51.

7
OIIK-6-B4
B kauectBe (hOHIIOB OICHOYHBIX CPEACTB Ul OIICHKHU HABBIKOB, BIIAJICHUH, OIBITA JICATEIIbHOCTH
oOydJaromerocss HMCHOJIB3yeTCsl 3ajJaHue 23, PEKOMEHJOBAaHHOE JUIsl BBIMIOJIHEHUS B Yachl
CaMOCTOSITENIbHOW pabOThl, a TaKKE IMpakTHUeckas padoTa: YTEHHWE JICKIUH, MPOBEIACHUE
PAa3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSITUN C UCIIOJIb30BaHUEM aKTHBHEBIX METOAOB O6y‘~I€HI/I$I.

8
OIIK-6-B4
B kauectBe (hOHIIOB OICHOYHBIX CPEACTB ISl OIICHKHU HABBIKOB, BIIAJICHUM, OIIBITA JICATEIILHOCTH
oOydJaromerocss HMCHOJIb3yeTcsl 3ajnaHue 24, PEKOMEHJOBAaHHOE JUIsl BBIMIOJIHEHUS B Yachl
CaMOCTOSITENIbHOW pa0OThl, a TaKKE IMpaKTHUecKas padoTa: YTEHHWE JICKIIUH, MPOBEACHUE
PAa3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSITUN C UCIIOJIB30BaHUEM aKTHBHEBIX METOAOB O6y‘~I€HI/I$I.

8. IEPEYEHb OCHOPHOPI U JOMOJHUTEJIBHOM YYEFHOM
JIMTEPATYPbBI, HEOBXOJANMOMU J151 OCBOEHUA JUCIHUIIJIMHBI (MOAYJISA)

a) OCHOBHasI TUTEpaTypa:

1. KysuenoB, W.H. J[loxymeHTalimoHHOe oOecreueHue ynpasieHus. JloKyMeHTOoOOpoT u
JICIIONPOU3BOJICTBO | YUeOHUK U MpakTukyM s By3oB / U. H. Ky3uenos. — 4-e u3zn., nepepad. u jgomn. —
Mocksa : U3patensctBo FOpaiit, 2023. — 545 c. — (Beicuiee o6pazoBanue). — ISBN 978-5-534-16003-

1. — Tekcr : onexrponHbld // OOpa3zoBarenbHas I1aropma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/523612

2. Hoponnna, JI. A. OpraHu3auusi M TEXHOJOIHS JOKYMEHTallMOHHOTO OOEeCIeUYeHUs
ynpaBiieHus : y4eOHMK M npakTukyMm ais By3os / JI. A. loponuna, B. C. UpurukoBa. — Mocksa :

WznatensctBo HOpaiit, 2021. — 233 ¢. — (Beicuiee o6paszoBanue). — ISBN 978-5-534-04568-0. —
Texcr : anextponnsiii / DBC KOpaiir [caiit]. — URL: https://urait.ru/bcode/468850

0) AONOJIHUTENbHAS IUTEpaTypa:

1.Opranuzanus ¥ TEXHOJOTHUs JOKYMEHTAIIMOHHOTO oOecreueHusl yrnpaBieHHs : XpecTomMarus /
cocrasutenu I'. WM. banmwmkoBa. — Cankr-IletepOypr : Cankr-IleTepOyprckuil rocynapcTBEHHBIN
YHHUBEPCUTET MPOMBINUICHHBIX TEXHOIOTWH 1 nu3aiiHa, 2019. — 89 c. — ISBN 978-5-7937-1780-9. —
Tekcr : snextponssiii // Lludposoit obpazoBarensHeiii pecypc IPR SMART : [caiitr]. — URL:
https://www.iprbookshop.ru/102451.html

2.Cumonsin, P. Sl. JlokyMeHTalMOHHOE OOECHeUeHHUEe CHUCTEMbI YIIPaBJICHUS OpraHHu3alued :
yuebHoe nocooue / P. SI. Cumonsn. — Caparos : At [Tu Op Meaua, 2018. — 180 ¢. — ISBN 978-5-
4486-0167-5. — Tekcr : aneKTpoHHBIH // DiekTpoHHO-0nbnmoreunas cucrema [PR BOOKS : [caiit]. —
URL: http://www.iprbookshop.ru/72458.html

3.Makcumenko, E. U. FOpunndeckass texnuka : yuebHoe mocodue / E. M. Makcumenko. —
OpenOypr : OpeHOyprekuii rocynapctBennsiii yausepcurer, 96C ACB, 2017. — 189 ¢. — ISBN 978-5-
7410-1885-9. — Texkcr : anextponHsiii / Lngposoit odpazoBarensusiii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/78930.html




9. MEPEYEHb PECYPCOB MH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETU <(MUHTEPHET», HEOBXOANMBbIX JJIAA OCBOEHUA JUCIHUIIJIMHBbI

1. CnpaBouHnas npaBoBas cucrema «KoncynpsranT [lroc» — http://www.consultant.ru/

2. CrpaBounas nipaBoBas cuctema «I'’APAHT» — http://www.garant.ru/iv/

3. OdunmnanbHbIil MHTEPHET-NOPTAN PaBOBOi HHPOpMarmu- http://pravo.gov.ru/

4. BacwmibeBa [ A. JlokyMeHTallMOHHOE OOECIICYCHUE FOPUINIECKON JACATEITHHOCTH.
Jlekumsi-nipesentanusi- http://www.myshared.ru/slide/703647/

5. Tect mas camompoBepku //http:// testserver.pro/ run/ test/ Dokumentatsionnoe-
obespechenie-yuridicheskoy-deyatel%27nosti./

10. OBYYEHME MHBAJINJI0B U JIMIl C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 310POBbS

Wzydyenne ydeOHOW aucuMIuiMHbl J{OKyMeHTalMOHHOE oOOecredeHrne HOPUANYECKOi
JESTEIbHOCTH OOYYaIOIIMMUCS C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3/10pPOBbsI OCYILIECTBISETCS B
cootBercTBUM ¢ [Ipuka3zom MunucrepcTBa obpasoBanust u Hayku P® ot 9 nHoa6psa 2015 r. Ne 1309
«O6 yrBepxkaeHun Ilopsinka obecnieueHHs YCIOBHM JOCTYNHOCTH AJISi MHBAJIUAOB OOBEKTOB U
IpPEeNOCTaBIsAEMbIX YCIyr B cepe oOpazoBaHMs, a TaKkKe OKa3aHUS MM IPU 3TOM HEOOXOJUMOM
nomommy, «MeToIuuecKUMU PeKOMEHJAlUAMU [0 OpraHU3aluu 00pa30BaTeNIbHOTO IMpolecca Ui
MHBAJIUIOB U JIUI] C OTPaHUYEHHBIMHU BO3MOXHOCTSIMU 3/10POBbSl B 00pa30BaTe/IbHBIX OpraHU3alusaX
BBICIIIEr0 00pa30BaHUs, B TOM YMCJIE€ OCHALIEHHOCTH 00pa30BaTeIbHOrO Ipolecca» MUHHCTEpPCTBA
obpazoBanust 1 Hayku PD ot 08.04.2014 r. No AK-44/058H, IlonoxxeHnem o mopsiake oOydeHUs
CTYA€HTOB — WMHBAJIMJOB U JIMI[ C OIPAaHMYCHHBIMM BO3MOXKHOCTSIMM 3]I0POBbsS, YTBEP>KIACHHBIM
npukazoM pektopa or 6 Hos0ps 2015 roma Ne60/o, IlonoxeHuem o ciayx0e HMHKIIIO3MBHOTO
oOpazoBanust u mncuxojoruyeckoir nomomu AHO BO «Poccuiickuii HOBBI YHHUBEPCHUTETY,
YTBEP)KJIEHHOTO IpHUKa3oM pekropa ot 20 mast 2016 roga Ne 187/o.

[IpenocraBieHne CHeUUANbHBIX TEXHUYECKUX CPEACTB OOYYEHHUs KOJUIEKTUBHOIO MU
WHAMBUAYAJIbHOTO IOJIb30BaHUs, MoaAOOp U pa3paboTka ydeOHBIX MaTepuaioB U
00yYaroImuxcst ¢ OrPaHUUYEHHBIMU BO3MOXKHOCTSMU 3/J0POBbS ITPOM3BOIUTCS IMPENOaBaTeIIMU
Y4€TOM MHAUBHUAYAIbHBIX ICUXO(PU3NOIOTUYECKUX OCOOCHHOCTEN 00yJaromuxcs U cCueupuKu
npuema-nepenaun yueOHo mHopmanuu. C oOydyarolyuMuUCs 10 UHIUBHUYaIbHOMY IUIAHY U
MHAUBUAYAJIbHOMY I'padUKy IPOBOASTCS UHIUBUAYATbHBIC 3aHATUS U KOHCYJIbTALIUU.

11. MNEPEYEHb KOMIUIEKTOB JIMOHEH3UMOHHOI'O M

CBOBOJHO PACHIPOCTPAHSIEMOTI'O MPOTPAMMHOTIO
OBECNEYEHHSI, UCITIOJB3YEMOI'O MPU W3YYEHUU YYEBHOM
JUCLUITJIMHBI

Onepanunonnas cucrtema Microsoft Windows 7 Pro, odwucHblii maker mnporpamm
Microsoft Office Professional Plus 2010, odwucubiii maker mnporpamm Microsoft Office
Professional Plus 2007, antuBupycnas nporpamma Dr. Web Desktop Security Suite, apxuBaTop
7-zip, aynuonpourpeiBarens AIMP, npocmotp uzobpaxenuit FastStone Image Viewer, 110 nns
yrenust ¢ainoB gopmara PDF Adobe Acrobat Reader, I1O ans ckaHupoBaHUs JOKYMEHTOB
NAPS2, 11O ana 3ammcu Buaeo u mposeneHuss Buneorpancimsauuid OBS Studio, 1O ans
YAAIEHHOTO aJMHUHUCTPUpPOBaHUS Aspia, 53JeKTpoHHO-OuOmoreunas cuctema I[PRBooks,
AIIEKTPOHHO-OMOmoTeyHass cucrema HOpaiit, mpaBoBoii crnpaBoyHuk ['apanT Aspo, OHIaH-
Bepcusi Koncynprantlmtoc: CtyneHt

12. IEPEYEHb YYEBHBIX AYJIUTOPUI U OBOPYJOBAHHS,
WCNOJIL3YEMBIX JJISI MPOBEJAEHMS VUEBHBIX 3AHATHII MO
JTACTUTIINHE

VYyeOHast ayauTopust IS TPOBEIACHHS 3aHATHHA JIGKIIMOHHOTO THUMA, 3aHATUN
CEMHUHApPCKOI0 THUIIA, KYpPCOBOTO MPOEKTUPOBAHUS (BBIMOJIHEHUS KYPCOBBIX padoT), IPYHIIOBBIX



U UHAUBUAYAJIbHBIX KOHCYJbTALMM, TEKYIIETO KOHTPOJISI YCIEBAEMOCTH M MPOMEKYTOUHOM
arrecraiuu. Aya.401:
Crneununaau3upoBaHHasi MedeJib:
- CTOJIBI CTY/ICHYECKHUE;
- CTYyJIbSl CTYJICHYECKHUE;
- CTOJI AJIs1 IpeTioAaBaTes;
- CTYJ AJIsl IPETIoAaBaTeds;
- 10cKa (MeJoBas);
- MapKepHasi ocKa (IIepeHOoCHas).
Texnuueckue cpeacTtBa 00y4eHus :
- MPOEKTOP (IMOPTATUBHBIN);
- HOYTOYK JIJIsl IPETOoIaBaTelisi ¢ BO3MOYKHOCTBIO MOJKIIOUYEeHUS K ceTH "MHTepHeT" u
o0ecrnieueHreM JO0CTYIa B 3JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPEy BY3a;
- BeO-Kamepa,
- 9KpaH (IIepEeHOCHOM );
- KOJIOHKH;
- MUKpPOQOH.
CrnenuaJn3upoBaHHoe 000pyA0BaHHUeE:
HarJsAHble T0coOUsI (IL1aKaThl)
ABTOD (cocTaBUTENb): CTAapLIUi Npenoaasareis Jlorsunosa H.A.



AHHOTaUUs padoyeil NporpaMmbl y4eOHO JUCUMIIIIMHBI
NTOKYMEHTAIIMOHHOE OBECHHEYEHHUE IOPUJINYECKOM JESATEJIBHOCTH
Kon u nanpasnenue noarorosku 40.03.01 FOpucnpynenuus
IrPaKIaHCKO-TIPABOBOI

VYuebHas qucuuiuinHa «JloKyMeHTaIlMOHHOE 00eCTIeYeHNE IOPUINIECKON NesITeTbHOCTI
u3ydaercss OOy4yalolUMUCS, OCBAaUBAIOLUIMMHU  O0pa30BaTENIbHYIO MPOrPaMMy  BBICHIETO
oOpa3oBanus 1o HarpasiaeHuo moarotoBku 40.03.01 FOpucnpynenuus (ypoBeHs OakagaBpuara)
B COOTBETCTBUM ¢ DenepanbHbIM TOCYJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHJIAPTOM BBICHIETO
o0pa3oBaHMs, YTBEPXKACHHBIM IpUKa3oM MuHucrtepcTBa oOpa3oBaHusi U Hayku PO
ot 13.08.2020 Ne 1011. OcHoBHas 1eNb W3yYEHUS AUCIUILIMHBI COCTOUT B TOM, YTOOBI J1aTh
00y4aroIuMcsl CUCTEMATU3UPOBAHHBIE 3HAHUSA O TEOPETUYECKUX U OpraHU3alMOHHO-TIPABOBBIX
OCHOBax JOKYMEHTAIIMOHHBIX IpPOLIECCOB B oOmecTse, B cdepe HOPMOTBOpUYECTBA H
IIPAaBOBOTO PETYJIMPOBAHUS PA3IMYHBIX 00JIACTEH NEATENLHOCTH, CHOPMHUPOBATH MPAKTHIECKUE
HABBIKH IO CO3/IaHUI0 U 0OecTeyeHHI0 000pOTa IOPUANYECKUX JOKYMEHTOB. M3yueHnue yueOHOU
JUCIUATITUHBI HaIPaBJICHO Ha HOJITOTOBKY oOy4aromuxcs K OCYLIECTBIIEHUIO
MPABONIPUMEHHUTENFHOM JEATENBHOCTH, MpeaycMoTpeHHOH DenepalbHbBIM TOCYJapCTBEHHBIM
o0pa3oBaTebHBIM ~ CTaHJAAPTOM BBICIIETO oOpa3oBanms 1o cnenuanbHOocTH — 40.03.01
«OpucnpyneHus», yTBEpKIACHHBIM NpUKa3oM MUHUCTEpCTBA OOpa3oBaHHs M HAyKH OT
13.08.2020 Ne 1011.

VYyeOHas qucnuminHa JIOKyMEHTallMOHHOE OOecCIeueHue IOpPUAMYECKON AeSITeIbHOCTU
OTHOCHTCS K 00s13aTeJIbHOM YacTH y4eOHOro IJIaHa U U3ydaeTcs Ha 3 Kypce.

B pesynbrare ocBoeHMS AMCUMIUIMHBI OOydaroIIuiics IO MporpamMme OakajaBpuara
JIOJKEH OBJIAJETh:

- Cnocoben yuacmeosams 6 n0020mMo6Ke NPOEKM0O8 HOPMAMUBHBIX NPAGOBHIX AKMOG U UHBIX
1opuouueckux 0okymenmos (OITK-6)



